Accepting a Management Plan in the Research Administration Portal
1. After logging into the Research Administration Portal (RAP) Conflict of Interest (COI) module, select “Dashboard.” Then, in the “My Inbox” tab, click the Disclosure Profile that should be listed as “Action Required.”

[image: Screenshot of RAP dashboard with disclosure profile link highlighted]

2. You are now in the Disclosure Profile workspace. Select “Review and Accept Plans.” You are able view the plan by selecting the PDF of the management plan from this screen.

[image: Screenshot of disclosure profile highlighting link to review and accept management plan]



3. Select “Update” to review and accept the plan.

[image: Screenshot of accepting management plan]
4. From this screen, you can view the plan by selecting the PDF document in item 1. Item 2 will show whether this plan covers any sponsored projects. Item 4 contains comments regarding the acceptance of your plan and applicable policies your plan is subject to.

If you are ready to accept this plan, select “Yes.” If you are not ready to select the plan, click “Cancel” and email coi@uoregon.edu. 

Once you select “Yes,” you may add comments to your acceptance. Please do not add any comments regarding changing or revising the plan. If you want to make change or revisions to the plan, do not accept the plan and instead email coi@uoregon.edu 

[image: Screenshot of accepting management plan with the question "do you accept this plan" highlighted.]



5. Once you accept the plan, the screen below will come up. The plan should now be listed as “Accepted.” Click “Ok” to exit out of this screen. Clicking cancel will leave your profile in an “Action Required” state, which can prevent future grant awards from proceeding if you are a sponsored researcher. 

[image: Screenshot of accepted management plan]

6. Once your profile is back to the “No Action Required” state, no further action is needed. 

[image: Screenshot of disclosure profile after management plan has been accepted]
	2

image1.png
e

Page for Grace Aaraj

My Inbc My Reviews

My Inbox
Recently Viewed
¥ Filterby © 1D v | | Entertext to search [ o EvIEs
Recent Pinned
_— [} Name Date Created ~ Date Modified state Coordinator
i DP00004404: Disclosure
P.. Grace Aaraj DP00004404 Disclosure Profile for Grace Aaraj 4113/2023 7:14 AM 91812023 2:51 PM Action Required Grace Aaraj

1items page |1 |of1 2/ pag




image2.png
Disclosures Requests Certifications Plans Triggering Events Reports Meetings Help Center
a

COI > Disclosures > Disclosure Profile for Grace Aaraj

Ac

ALt Disclosure Profile for Grace Aaraj

Disclosure profile last

completed:
complete Instruction Center
© Your training has expired Action Required Reason
& Review and Accept Plans Click on the “Review and Accept Plans” button to review the assigned management plan and accept it or ~Review of Management Plan
request a revision or clarification. required
Edit Disclosure Profile
Management Plan Status Last Accepted Date Plan Monitors

(9 col coc G Aaraj(0.01) Pending Rikki Pritzlaff




image3.png
Review and Accept Plans

1. Management plans: (Click update on each plan to review and accept it)
Name Status

[@ Update = COI COC G Aaraj Pending Acceptance

oY oo




image4.png
Review and Accept Plans

Edit Management Plan Document Information
1. Management plans: (Click update on

N:
ame 1. Management plan document:

COI COC G Aaraj(0.01)

[@ Update = COI COC G Aaraj

2. Date of plan creator's comments:
9/8/2023

3. Comments from plan creator:
Please accept this plan.

4. Supporting documents from plan creator:
Name

There are no items to display

5. * Do you accept this plan? @
O Yes O No Clear

* Required




image5.png
w and Accept Plans

1. Management plans: (Click update on each plan to review and accept it)
Name Status

[@ Update = COI COC G Aaraj Accepted

(o ] careo




image6.png
. PERLLLEGE col

Disclosures Requests Certifications Plans Triggering Events Reports Meetings Help Center
a

COl > Disclosures > Disclosure Profile for Grace Aaraj

No Action : :

. Disclosure Profile for Grace Aaraj

Required
Disclosure profile last Instruction Center
complatsd: Action Required Reason

© Your training has expired If you have new or updated information to add to your Disclosure Profile, click
“Edit Disclosure Profile” and add/edit disclosure information as needed. Click
“Complete Disclosure Profile Update” bution when update completed.

Discloser's disclosure profile is within the grace period. No
action required unless the discloser has new or updated
information to add to their disclosure orofile.

‘Alows the iscioser o review and accept

Edit Disclosure Profile

Management Plan Status

(9 col coc G Aaraj(0.02) Accepted

management plans

Last Accepted Date
9/8/2023

e . T

Plan Monitors

Rikki Pritzlaff




image7.png
() ‘ UNIVERSITY OF | Office of the Vice President

OREGON for Research and Innovation




