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All employees who check Item 4 in Section 1 of the I-9 form are required to also input their 
work authorization document end/expiration date if any. 
 
Update regarding I-20 (F-1 visas): The employee is required to input their I-20 Program End 
Date in Section 1, Item 4 on the I-9 form. The I-20 information is no longer required to be 
recorded in Section 2 on the I-9 form for on-campus employment, but a copy of the I-20 is 
required when submitting the UO-NRA form.   
 
 
 
 
 

 
 
 
 
 
 

Section 1 
Employee Information and Attestation 

 

Item 2   
American Samoa, former Trust Territory of 
the Pacific Islands, children of noncitizen 

nationals born abroad 

Lawful Permanent Resident/Green Card 

I-20, DS-2019, EAC, H1B/I-94 End Date 



 
 
 
 
 

 
 
I-20 (F-1 visa) Update: The employee is required to input their I-20 Program End Date in Section 1, 
Item 4 on the I-9 form. The I-20 information is no longer required to be recorded in Section 2 on the 
I-9 form for on-campus employment, but a copy of the I-20 is required when submitting the UO-
NRA form.              I-94 example 

 

Section 2 
Employer Review and Verification 

Work authorization document combination examples 

I-20 (F-1 Student visa) 

Passport 
Country issuing passport 
Passport Number 
Expiration Date 

I-94 with F-1 status 
US CBP 
Admission (I-94) Record Number 
Admit Until Date (often D/S Duration of Status) 

OR 
Driver Lic or ID Card I-94 with F-1 status 

Admission (I-94) Record Number 
Admit Until Date  

US CBP 

I-94 Number 



DS-2019 (J-1 Visitor visa) 
 

 
 

DS-2019 example 

 

Passport 
Country issuing passport 
Passport Number 
Expiration Date 
I-94 with J-1 status 
US CBP 
Admission (I-94) Record Number 
Admit Until Date (often D/S Duration of Status) 
DS-2019 
US Dept of State 
N00 … 
Program End Date 

J-1 Letter  if J-1 Letter applies, note in Additional Information box 
Document Title, Issuing Authority, Date Authorized to Work, 
Number if applicable 
 

https://ba.uoregon.edu/content/j-1-work-authorization-letter


Employment Authorization Card (EAC/EAD I-766) 
 

 
 
 
Automatic 540-day Extension for some EAC Categories 
List A Documents: Need I-797C Notice of Action Receipt Notice and expired EAC with same 
category/class code except TPS, A12/C19 combo ok. Extension begins the date the EAD expires.     
Categories Eligible for Automatic Extension https://www.uscis.gov/eadautoextend 
 
 

EAC/EAD/I-766 example 

 
 

EAC 
USCIS 
USCIS number ###-###-### 
Card Expires Date 

Category Code 

https://www.uscis.gov/eadautoextend


H1B or O1 (Specialty Occupation) status 
 

 
 
 I-797A Notice of Action Approval authorizes employees to work for a specific employer based on 
this status.           I-797A example 

 

Passport 
Country issuing passport 

Expiration Date 
Passport Number 

I-797A  (for UO) 
USCIS  
I-94 Record Number (see bottom of I-797A) 
Valid To Date 

 

 
 



Lawful Permanent Resident  
Permanent Resident Card (PRC I-551) / Green Card 

 

 
 
 
 

PRC/Green Card I-551 example 

 
 
 
 

OR 
PRC 

USCIS number ###-###-### 
Card Expires Date 

USCIS 
any list B and C documents 



TN (Canada and Mexico) or E3/E3S (Australia) status 
 

 
 
Resources 
 
UO Payroll I-9 Training Slides 
https://pages.uoregon.edu/baoforms/bao_drupal_6/sites/ba.uoregon.edu/files/I9training.pdf 
 
I-9 List of Acceptable Documents  
https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents 
 
I-9 Instructions  
https://www.uscis.gov/sites/default/files/document/forms/i-9instr.pdf 
 
M-274 (1-9) Handbook for Employers  
Section 3.0 – Completing Section 1 
Section 4.0 – Completing Section 2 
Section 7.0 - Evidence of Employment for Certain Categories 
https://www.uscis.gov/i-9-central/form-i-9-resources/handbook-for-employers-m-274 
 
The I-94 Arrival/Departure Record can be obtained here  
https://i94.cbp.dhs.gov/home 
 
 

Passport 

Passport Number 
Expiration Date 
I-94 

Admission (I-94) Record Number 
Admit Until Date  

Country Issuing Passport 

US CBP 

Driver Lic or ID Card 
OR 

I-94 

Admission (I-94) Record Number 
Admit Until Date  

US CBP 

https://pages.uoregon.edu/baoforms/bao_drupal_6/sites/ba.uoregon.edu/files/I9training.pdf
https://www.uscis.gov/i-9-central/form-i-9-acceptable-documents
https://www.uscis.gov/sites/default/files/document/forms/i-9instr.pdf
https://www.uscis.gov/i-9-central/form-i-9-resources/handbook-for-employers-m-274
https://i94.cbp.dhs.gov/home

